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Large Events/Exhibitions Permit




Large events and activities within Lake of the Woods County on Land or Water require a permit or approval. All costs associated with the event are to be borne by the event sponsor. The large event permit application must be completed for all events exceeding 500 people held in Lake of the Woods County and is available at the Lake of the Woods County Auditor’s Office, 206 8th Ave, SE. Baudette, MN 56623, or online at https://www.co.lake-of-the-woods.mn.us/sheriffs-office/ 

Applications are to be submitted no later than 60 days prior to the event. For large-scale events involving 1,000 participants or more, an application should be made 90 - 120 days in advance. Applications not submitted within these time frames will not be considered. In the case of a race, walk, parade, or other event using county roads, a detailed layout of the route and arrangements for traffic control to be done by Lake of the Woods County Sheriff’s Office will be required to be submitted with the application.  A Review Committee, made up of representatives from Lake of the Woods County Sheriff’s Office, Emergency Management, Public Works, Land and Water, County Highway, County Auditor’s Office, and the County Attorney’s Office if needed will review the application and make changes and/or recommendations to the event sponsor prior to application being forward to Lake of the Woods County Board for a final decision.  

Any event to be held within the City of Baudette, the City of Williams, or the City of Roosevelt must contact that City for separate permit requirements or shelter rental. Note: a large event permit is required for events/activities exceeding 500 participants that extend beyond the city limits. Any event to be held within County Park requires a separate application and permit for use of a County Park and is available at the Lake of the Woods County Highway Department, 206 8th Ave, SE. Baudette, MN 56623, or online at https://www.co.lake-of-the-woods.mn.us/application-permit-for-use-of-county-park/ 

All applications are to be sent directly to the Lake of the Woods County Auditor’s Office. All fees must be paid prior to the application being reviewed. If the event is cancelled within 7 days of filing, the application fee will be refunded. No partial applications will be accepted. Application fee $500.00 
  
Insurance Certificate: Provide a Certificate of Liability Insurance naming Lake of the Woods County as an additional insured for the term of the event in the amount of $500,000 each occurrence/$1,500,000 aggregate for both bodily injury & property damage liability to cover any claims that may result from the event. 

Liquor License: Lake of the Woods County follows the Minnesota Liquor Laws and Rules.  MN State Statutes 340a. Additional licenses will be required, contact the Lake of the Woods County Auditor’s Office for more information. 

Emergency Management: The Emergency Management Director will assess the need for EMTs, Fire Department personnel, and equipment, depending on the type of event to be held, with the event sponsor being billed accordingly. The Lake of the Woods County Emergency Management Director determines the number of Fire and EMS needed based on a matrix with expected attendance, event history, and type of entertainment, actual entertainer contracted, and other public safety concerns.

Security/Law Enforcement: Temporary On- Sale Intoxicating Liquor License applications need to be submitted to the Lake of the Woods County Sheriff’s Office for review a minimum of 60 days prior to the event. The Lake of the Woods County Sheriff’s Office determines the number of deputies needed based on a matrix of expected attendance, event history, and type of entertainment, actual entertainer contracted, and other public safety concerns. In any case, a deputy costs $60.00 per hour with a 4-hour minimum. If alcohol is being served or allowed to be present, a minimum of two (2) deputies is required. If the event falls on a legal holiday, the cost is $80 per hour per deputy with a 4-hour minimum. Payment of the anticipated cost to provide law enforcement staffing for the event must be made in full no later than 3:00 pm on the day prior to events falling on a Tuesday through Friday. Payment must be made in full no later than 3:00 pm on the Thursday preceding an event falling on a Saturday through Monday. If the event must be cancelled for any reason, the licensee must notify the Sheriff’s Office a minimum of 24 hours prior to the start of the event. If proper notice is not given, the licensee will remain legally responsible for all previously arranged costs to provide law enforcement staffing for the event

Signage: All signage is the responsibility of the event sponsor and must comply with the approved site plan submitted with the application.  

Street/Road Closures: When a street or county road is to be closed for over 15 minutes, a detour is to be established and signed to provide a designated route around the event. A detailed layout of the route and arrangements for traffic control must be done by the Lake of the Woods County Sheriff’s Office. Law Enforcement Officers must be utilized at all traffic-controlled intersections. In addition, all events with street closures must include an emergency plan detailing access for emergency vehicles. For State highways, contact the MNDOT Bemidji Office at 218-755-6500. Road closures are not allowed for locations where there are no other access options for the businesses or residents.  

[bookmark: _Hlk44490833]Food Serving:  Special event food and beverage stands operated in compliance with the Minnesota Food Code, as evidenced by a current license issued by the Minnesota Department of Health.  Minnesota Department of Health 218-308-2100 or 651-201-4500 for food service licensing for an Event Food Stand.  

Portable Toilets/Wash Stations: Separately enclosed toilets and hand washing or hand sanitizing stations conveniently located throughout the property, sufficient to provide for the maximum number of attendees authorized by the license. Separate enclosed toilets and hand washing stations, conveniently located throughout the grounds, as recommended by the Minnesota Department of Health. Costs and delivery of units will be borne by the event sponsor

[bookmark: _Hlk44491184]Trash Stations: A sanitary method of managing solid waste in compliance with state and local laws and regulations, sufficient to manage the solid waste production of the maximum number of people to be assembled at the rate of at least 2.5 lbs. of solid waste per person per day. With a plan for collecting and holding all such waste at least once each day of the event, and sufficient trash removal from the property, and personnel to perform such tasks. Costs will be borne by event sponsors. 

Clean-up: The event site is to be cleaned up to pre-event conditions within 24hrs. after the event. All debris must be removed from the site. Failure to follow all conditions may result in the denial of future permits or citations being issued for non-compliance.

Contact Information: All applications must include the name and phone number of the on-site Event contact person for the day(s) of the event.

Pre-Event Inspection: At least one day prior to the event Lake of the Woods County Sheriff’s Office or Public Health will inspect the event location to ensure that all Event Permit requirements have been followed. Inspections may also occur during the event to ensure that no changes have been made from the approved Event Permit.  If changes are made and not corrected at the request of Lake of the Woods County Sheriff’s Office, the event may be shut down.

Event cancellation: The Lake of the Woods County Sheriff’s Office reserves the right to cancel any event at any time as a result of weather or ice conditions to ensure public safety.


This application shall be accompanied by:
A fee amount of $500 payable to the Lake of the Woods County Auditor-Treasurer
A bond in the penal sum of $25,000
Insurance certificate in the amount of $5000,000 for an individual claimant & $1,500,00 per occurrence showing Lake of the Woods County as an additional insured.







[image: ]LAKE OF THE WOODS COUNTY	
	206 8TH AVE. SE.
	Baudette, MN 56623
	   Phone: (218) 634-4547 
         										           Fax: (218) 634-1144
LARGE EVENT/EXHIBITION PERMIT 

PLEASE TYPE OR PRINT. Complete the entire application. You may attach supporting documents if needed, but you must still complete all questions; or your application will be deemed incomplete and may not be processed. 

	Name (Last, First, Middle): 
	E-mail: 

	Home Address: 
	City, State & Zip: 

	Home Phone: 
	Work Phone: 
	Other Phone: 

	Name of Business: 

	Business Address: 
	City, State & Zip: 

	Contact person and phone number for the day of the event: 

	Name of Event or Parade, Please Specify. 
	Event Date:                             Event End Date:

	Location of Large Event: 

	Start Time: 
	Finish Time: 

	Admission Charge: 
	Number of Units: 
	Number of Persons: 

	Purpose of Proceeds (if applicable):     

	Attach a copy of a certificate of liability insurance for the event, naming Lake of the Woods County as an Additional insured.

	Maximum Number of People Who Will Be Permitted to Attend and how this will be limited:


	Please check with the City of Baudette, City of Williams and City of Roosevelt if your event will be held within a city park. You will need approval from them to schedule. 
Are any additional services requested by any Lake of the Woods County department? If so, list: 


	Description of entertainment to be provided: 




Food:




	Sanitation: 




	Medical Needs:




	Emergency Services: 
          
         EMS:

          Fire:

Emergency Response Plan:
 

Emergency Weather Plan: 

Shelter locations:



	Law Enforcement:





	Garbage Disposal:





	





SITE PLAN:

Attach a sketch, site plan, stage plot or other description of the land/water and premises to be used for the event for which the permit is sought. Be specific to emergency services and routes, parking, and the placement of the sound system speakers and the direction the sound will travel.


Diagram and label site plan for event parking, music, attractions, tents, sanitary facilities, garbage containment, shelter locations, and all possible other amenities/activities. 


PARKING 
Approximately how many vehicles are expected? ________ 
On-Site Parking: How many vehicles could be parked on the property? ________ 
Off-Site Parking: How many vehicles would need to be parked off the property? ________ 
Include on the master diagram and label on-site and off-site parking. Submitted? Yes    No 
Describe method(s) of transporting guests/participants of event from off-site parking: _________ 
__________________________________________________________________________________________ 
__________________________________________________________________________________________ 

Will your parking have an impact on emergency response or site access? Yes   No 
Written permission for parking is attained from the private property or business owner(s) 
Submitted? Yes   No 
Do you have a designated responsible person to direct vehicles as to where/how to park? Yes   No 


	LIQUOR
Will liquor be served? Yes   No 
If liquor is served, will there be a charge? Yes    No 
Provide completed applications for Temporary On- Sale Intoxicating Liquor License Submitted? Yes   No 
Provide proof of insurance. Submitted? Yes   No


	SANITATION 
Are there indoor bathrooms available at the event? Yes    No 
Will you provide portable bathrooms? How many? _____ Yes    No 
Will you provide handicapped bathrooms? How many? ______ Yes   No
Hand Washing Stations? __________ Yes   No

Include on the master diagram and label the location of bathrooms 
Submitted? Yes    No 


	SEVERE WEATHER AND EMERGENCY RESPONSE PLAN 
For Large events: Do you have a basic Emergency Response Plan? Yes     No 
Do you know where crowds will congregate during severe weather? Yes   No 
Provide a Severe Weather/Emergency Response Plan, with shelter locations labeled 
Submitted? Yes   No

	
SOUND REQUEST, YOU MUST CHECK ONE:
· Maximum allowable sound pressure level is no more than 85 Decibels Measure at the property line or venue boundary. 
· Waive the maximum allowable sound pressure level and require the amplified sound to terminate no later than 12:30 PM *Notification of property owners within 350 feet of the location of the special event. 
· There will not be amplified sound at this event. 


	Provide the means and method proposed by the applicant to prevent noise from the event from unreasonably disturbing those persons who live or work in the vicinity of the event. 


	

	


This application is made subject to the rules and regulations of Lake of the Woods County and the undersigned hereby agrees for themselves and others for whom this application is made that the same are acceptable and will be observed. Lake of the Woods County reserves the right to cancel any permit.


I hereby certify that the information provided herein is true and correct to the best of my knowledge and belief, and that the Lake of the Woods County Sheriff’s Office, Emergency Management, County Attorney’s Office, and Board of Commissioners may rely on the accuracy of such information provided in determining whether or not a license/permit should be issued. 

Signature of Applicant

Date of Application 

















	


Applicant Release and Indemnification:   
I am aware of all applicable State and other laws regarding parades and special events and will abide by the same. IN CONSIDERATION of being allowed to conduct the above-described event, the undersigned hereby releases, waives, discharges, and covenants not to sue Lake of the Woods County, the counties’ elected officials, employees, volunteers, or agents (“Releasees”) for injuries, death, or damages caused by the negligence of Releasees as a result of conducting or participating in the above-described event. 

The undersigned further agrees to protect, indemnify, and hold harmless Releasees from any and all damages, liability, and costs, including attorney’s fees, for injuries, death, or damages caused by the negligence of Releasees. This Release and Indemnification does not apply to intentional, willful, or wanton acts by Releasees. 

The applicant shall pay a service charge for the governmental services provided to support the event. The county may, as a condition of approval of the permit, require that the applicant deposit money with the County in a sum equal to the estimated service charge to be incurred by the County. Service charges may include all County staff time or County consultant time necessary. 


____________________________________________ ____________________ 
Signature						 Date



























Special Event Routing Signature of Approval Date and Comments 


Sheriff’s Office
_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

Emergency Management
_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

Public Works 
_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

Land and Water 
_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

County Attorney

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 
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